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Request to Advertise for Bid
Date: ______________________

Description of Item(s) for Bid: _______________________________________

__________________________________________________________________

Purpose: __________________________________________________________

Number of Items for Bid: ________________________

Estimated Cost per Item: ______________________

Total Estimated Cost of Bid:  _________________________
Funding Source:
⁭ State Funds
Account #_____-_____-_____-___



⁭ Restricted Funds
Account #_____-_____-_____-___




     (*For restricted funds, please attach a budget sheet.)




⁭ Other

_______________________________
Signatures:
__________________________________

Department/Division Head

__________________________________

Dean/Director
__________________________________

Vice President for Academic Affairs
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