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To submit an initial request for accommodations, log in to your My Calhoun account and click the “Accommodate” link in the “Student Additional
Apps” tile

Student Additional Apps -

Kaltura MediaSpace
£, P

Video creation and sharing platform

i STAR Institute Tutor Scheduling

Find and schedule tutoring sessions

Accommodate
Academic Accommeodation Reguests and Services

= hireCalhoun

Apply for jobs that align with your career goals!

CCC Alert

Sends emergency messages to any device



OR visit our website at: https://www.calhoun.edu/ada and Click “Request/Manage Academic and Residential Accommodations”
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Disability Resources for
Faculty & Staff

. . . . . . Emotional Support Animals
If you need assistance with classroom accommodations, physical access, adaptive equipment, or other

resources, reach out to us. We're here to help you achieve your goals. Staff can be contacted by e-mail at Website Accessibility

ada@calhoun.edu or 256.306.2630. ADA Grievance Policy
ADA Non-Discrimination
. Policy
Learn More About Our Services
Title IX
Technology Support +

Requesting Accommodations
&) Important Notes

For first-time requests for academic adjustments and modifications, students must
submit a completed Request for Accommodations Form to The Center for Student
Disability, Counseling, & Support Services. If you're a continuing student, simply
complete the form and select “Request the same academic adjustments and
modifications as the previous term.”

Returning after a break? If you haven't been
enrolled in classes for two consecutive terms
or more, please contact the office directly.

Accommodations are not retroactive. Be sure

Directions for Using Accommodate to submit your requests early.

Request/Manage Academic and Residential Accommodations



https://www.calhoun.edu/ada

After you log-in you will arrive in the “Home” section. Click on “Accommodation” to bring up the “Accommodations Request” form.
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{n+ Home
News Feed -+ Shortcuts

=) Accommodation

42 Appointment > My Activity Summary,

= Resources I:' Semester Requests
) Surveys
) Calendar Letters
X In the left menu, select Accommodations > Accommodation Letters.
=t Profile

Appointments

In the left menu, select Appointments = Follow the instructions on the screen to
book an appeintment.

Semester Requests

It is your responsibility to submit a Semester Request for each semester that
you are using your accommodations.

Accommodations are not retroactive, so it is in your best interest to submit your
request at the start of the semester.

To submit a semester request: Select Accommodation > Select Semester
Request > select add new > select the semester > select submit for all OR select
review 1o select which courses you want to utilize accommodations

Once a semester request is submitted, a copy of your letter will be sent to your
faculty to review via Accommodate.

Please note: if you add a new class after submitting a semester request, you
will need to submit a new request in order for letters to be sent to your new
faculty.

View All Announcements

Accessibility Services Management System Privacy Policy | Terms of Use



Complete the “Accommodations Request” form and click submit when done. Our office will contact you via email to schedule an intake interview to discuss
your request.

£+ Home Return to Appointment | Return to list (Accommoedation)

[l Accommodation

Accommodation

Accommodations
Request
45 Appointment Cancel m
|= Resources * indicates a required field
(2] Surveys .
Accommodation Request
[~} calendar
£ Profile Student *

Anthony Campbell

Phone Number *

What semester are you requesting accommodations for?
O Fall
O spring

O summer

Do you need a copy of your letter for ADRS? *

O Yes O No

Are you a transfer or transient student? *
Transfer Student: A student who has previcusly a

ttended another c

20 or un ity
Y me, usually to fulfil
specific requirements before returning to their home institution.

O Transfer

Transient

O Not Applicable N/A

What is the nature of your disability? *



To view your original accessibility request, select “Accommodation” > “Accommodations Request” > “Accessibility Request”
Note: Once Accommodation requests are processed, check back here to review accommodations approved for Calhoun Community College

¢ Home Return | Return to list (Accommodation)

=l Accommodation

Accommodation
Accommodations
Request

Accessibility Request 3emester Request Letters Equipment Documents ;
Semester Request Y Req q quip Case manager not assigned

Accommodation

Letters .
_ Accommodation Request
Equipment
Documents Request #
9@ Appointment A00002-2025
2 Resources
Student
B Surveys Allison Adams
iy Ccalendar
Phone Number
1 Profile

123-456-7890

What semester are you requesting accommodations for?

Fall

Do you need a copy of your letter for ADRS?
No

What is the nature of your disability?

ADHD

Do you take any medications related to your disability?

Yes

If you do take medications, please list

Medication Example 1



To upload new or additional medical information, click on “Documents,” Upload the file, and submit. Documentation guidelines can be found by clicking on
the “Student Resources” button at www.calhoun.edu/ada or https://calhoun.edu/student-services/center-for-student-disability-counseling-and-support-
services/student-resources/

Return to Accommedation | Return to list (Documents)

{+ Home
Accommodation ikl
o Accessibility Document
Accommoedations
Request
Accessibility Request Semester Request Letters Equipment Documents
Semester Request

Accommodation

EqUinmEt * indicates a required field

Documents

S Document Information
|5 Resources Document Title
(2] Surveys

[} Calendar

©“1 Profile Document

Drop files here to upload

Upload File

Accessibility Request *

A00841-2025

Accessibility Services Management System Privacy Policy | Terms of Use



http://www.calhoun.edu/ada

Once Accommodations are approved, you may complete Semester Requests for Accommodations. This is also how to renew your accommodations each
semester. To complete your Semester accommodation requests, select “Accommodation” > “Semester Request” > Use the drop-down menu to select the
appropriate semester > Then select “Add New”

Return to Accommedation | Return to list (Accommeodation)

{w+ Home

=] Accommodation

Accommodation

Accommodations
Request

Accessibility Request Semester Request Letters Equipment Documents
Semester Request

Accommodation
Letters Semester

Equipment

Documents

42 Appointment Apply Search

(v}

Resources

=] Surveys Add New

Calendar

&

1 Profile

No records



Then, select the semester accommodations are needed. Click, “Submit for All Accommodations” to include all classes with all accommodations
OR “Review the Renewal” to select specific classes and/or accommodations, as seen below.
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Home

2] Accommodation
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Accommodations
Request

Semester Request

Accommodation
Letters

Equipment

Documents

& Appointment

Resources
Surveys
Calendar

Profile

Return to Accommodation | Return to list (Semester Request)

Accommodation

Accessibility Request Semester Request Letters Equipment Documents

© You have been approved for:
Testing Accommodations /Distraction Reduced Environment
Testing Accommoedations /Extended Time (1.5X)
Accessing the Classroom/Lecture Accommodations /Copy of Instructor Notes

Semester

Fall 2022 v Submit For All Accommodations Review The Renewal

Start by choosing a
single search filter



To request an appointment with a Center for Student Disability, Counseling, & Support Services staff member, select “Appointment” > and scroll down to
select “Request New Appointment.” You can also manage any scheduled appointments from this page using the right column.
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Home
Accommodation
Appointment
Resources
Surveys

Calendar

! Profile

Home / Appointment

Appointment

Requested Appointments

L =D

No records found.

Accessibility Services Management System

Approved Appointments (If you need to cancel
this appointment and don't see the option to do
so, please call our office)

D

No records found.

Q
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Next, choose your appointment. Be sure to click “Type” and Location (Decatur, Huntsville, or phone). You may also select time range, specific
staff member and date range. We suggest you utilize Type, Date and Location to give you the most options. Click “Check Availability” to see
available times. Once Appointment availability appears on the right side of the page, scroll through to select the best time for you. Then,
Click the staff member’s name and review appointment information. Click “Submit Request” to make appointment.

Home ! Advising Appolntment

¢ Home
1 Accommodation A .
Advising Appointment
45 Appointment Appointment availability, by staff
[ Documents = member, will be listed here
Rezources Type
Pt Lisa Armstrong-Smith 2:30 pm
Survays Wellesley - 216 - 50 mins
L Calsrder Date Range Lisa Armstrong-Smith 3:00 pm
Wellesley - 216 - 50 mins
Hlake Select to  2022-09-01 Select /
Lisa Armstrong-Smith 3:30 pm
Time Range Wellesley - 216 - 50 mins
07 | 2 e[ ™™ [ o v Friday, Jan 6, 2023
L Phoebe Bustamante 10:00 am
Wellesley - 216 - 50 mins
e 30 P
al Claa
Phoebe Bustamante 10:30 am
Locatlon Wellesley - 216 - 50 mins
b Phoebe Bustamante 11:00 am
Wellesley - 216 - 50 mins
Specialist
Ellie Ersatz




