
 

 
 
 
 
 
 
 
 

Student Quick Start Guide to: 
  

  



To submit an initial request for accommodations, log in to your My Calhoun account and click the “Accommodate” link in the “Student Additional 
Apps” tile 

  



OR visit our website at: https://www.calhoun.edu/ada and Click “Request/Manage Academic and Residential Accommodations”  
  

https://www.calhoun.edu/ada


After you log-in you will arrive in the “Home” section. Click on “Accommodation” to bring up the “Accommodations Request” form. 
 

 

  



Complete the “Accommodations Request” form and click submit when done. Our office will contact you via email to schedule an intake interview to discuss 
your request. 

  



To view your original accessibility request, select “Accommodation” > “Accommodations Request” > “Accessibility Request” 
Note:  Once Accommodation requests are processed, check back here to review accommodations approved for Calhoun Community College 
 
 
 

  



To upload new or additional medical information, click on “Documents,” Upload the file, and submit. Documentation guidelines can be found by clicking on 
the “Student Resources” button at www.calhoun.edu/ada or https://calhoun.edu/student-services/center-for-student-disability-counseling-and-support-
services/student-resources/ 

  

http://www.calhoun.edu/ada


Once Accommodations are approved, you may complete Semester Requests for Accommodations. This is also how to renew your accommodations each 
semester.  To complete your Semester accommodation requests, select “Accommodation” > “Semester Request” > Use the drop-down menu to select the 
appropriate semester > Then select “Add New” 

  



Then, select the semester accommodations are needed. Click, “Submit for All Accommodations” to include all classes with all accommodations 
OR “Review the Renewal” to select specific classes and/or accommodations, as seen below.   
 

  



To request an appointment with a Center for Student Disability, Counseling, & Support Services staff member, select “Appointment” > and scroll down to 
select “Request New Appointment.” You can also manage any scheduled appointments from this page using the right column. 

 

  



Next, choose your appointment.  Be sure to click “Type” and Location (Decatur, Huntsville, or phone). You may also select time range, specific 
staff member and date range.  We suggest you utilize Type, Date and Location to give you the most options.  Click “Check Availability” to see 
available times. Once Appointment availability appears on the right side of the page, scroll through to select the best time for you. Then,  
Click the staff member’s name and review appointment information.  Click “Submit Request” to make appointment.   
 
 

 

Appointment availability, by staff 
member, will be listed here 


