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MEET OUR TEAM!

LOCATIONS:
Decatur Campus: Building #4 | Huntsville Campus: Sparkman 101J and online!

CONTACT INFORMATION:
careerservices@calhoun.edu | 256-306-2993

THE MISSION
Whether it is finding the answer to the age-old question of
 “What do you want to be when you grow up?” or transitioning to your 
career field out of college, Calhoun Community College’s Career Services 
department is here to help! We serve students throughout their time 
at Calhoun Community College through career advising, assessments, 
cooperative learning, job search strategies, and employer engagement.

JUDY BROWN
Employer Relations 

Specialist

EMMA STARR
Professional Skills 

Specialist

KELLI MORRIS
Director of Career Services 
and Cooperative Learning

GAIL FLOYD
Administrative Assistant

RACHEL GENTRY
Work-Based 

Learning Coordinator
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FACULTY 
ENGAGEMENT MENU

INVITE CAREER 
SERVICES TO YOUR CLASSROOM

Career Services is happy to visit your class to discuss a variety of 
topics including career exploration, resume building, interviewing, 
networking, and more! You will be able to customize your request 
when you schedule. 
Visit www.calhoun.edu/careerappt to schedule a presentation.

Career readiness is a foundation from which to demonstrate 
requisite core competencies that broadly prepare the college 
educated for success in the workplace and lifelong career 
management. 
See page 4-5 for more details.

These open, self-paced, and career-focused modules can be 
added to any course. Upon completion, students will receive a 
code to input into either a quiz or an assignment if you incorporated 
it as a grade!
See page 7 for more details.

Career Champions is a campus-wide program designed to promote 
career readiness in Calhoun Community College students and 
graduates through visibly identifying faculty who are uniquely 
qualified to assist students with the career development lifecycle.
See page 19 for more Details.

INCORPORATE CAREER
READINESS INTO YOUR COURSES

INVITE CAREER 
SERVICES TO YOUR CLASSROOM

UTILIZE THE WORK-BASED 
LEARNING MODULES IN CANVAS

BECOME A CAREER CHAMPION
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WHAT IS 
CAREER READINESS?

CAREER READINESS is a 
foundation from which to demonstrate requisite 
core competencies that broadly prepare the 
college educated for success in the workplace and 
lifelong career management.

For new college graduates, career readiness 
is key to ensuring successful entrance into the 
workforce. Career readiness is the foundation 
upon which a successful career is launched. 
Career readiness is, quite simply, the new career 
currency.

For higher education, career readiness provides 
a framework for addressing career related goals 
and outcomes of curricular and extracurricular 
activities, regardless of the student’s field of 
study. For employers, career readiness plays 
an important role in sourcing talent, providing a 
means of identifying key skills and abilities across 
all job functions; similarly, career readiness offers 
employers a framework for developing talent through internship and other experiential education 
programs.

CAREER READINESS COMPETENCIES
There are eight career readiness competencies, each of which can be demonstrated in a variety of 
ways. Review a definition of each competency on the following page.

For more Information, Visit naceweb.org/career-readiness-competencies.
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CAREER & SELF DEVELOPMENT
Proactively develop oneself and one’s 
career through continual personal and 
professional learning, navigation of 
career opportunities, and networking to 
build relationships within and without 
one’s organization.

CRITICAL THINKING
Identify and respond to needs based 
upon an understanding of situational 
context and logical analysis of relevant 
information.

EQUITY & INCLUSION
Demonstrate the awareness, attitude, 
knowledge, and skills required 
to equitably engage and include 
people from different cultures and 
backgrounds. 

LEADERSHIP
Recognize and capitalize on 
personal and team strengths to 
achieve organizational goals.

PROFESSIONALISM
Knowing work environments 
differ greatly, understand and 
demonstrate effective work habits, 
and act in the interest of the larger 
community and workplace.

TEAMWORK
Build and maintain collaborative 
relationships to work effectively 
toward common goals, while 
appreciating diverse viewpoints 
and shared responsibilities.

TECHNOLOGY
Understand and leverage 
technologies ethically to enhance 
efficiencies, complete tasks, and 
accomplish goals.

COMMUNICATION
Clearly and effectively exchange 
information, ideas, facts, and 
perspectives with persons inside and 
outside of an organization.

COMPETENCIES FOR A 
CAREER-READY WORKFORCE 

DEFINITIONS
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EMAIL TEMPLATE:

SYLLABUS BLURB:
Calhoun’s Career Services department is available to all students and provides support 
throughout each student’s career development journey.  Career Services is available on both the 
Decatur and Huntsville campuses (as well as virtually) from 7:45am-5:15pm Monday through 
Thursday, and 7:45am-11:45am on Friday.  Career Services provides a variety of appointments 
both in-person and virtually: Resume Reviews, Mock Interviews, Career Advising, Co-Op Inquiries, 
and Professional Attire Closet visits.  Students can make an appointment at www.calhoun.
edu/careerappt.  Career Services also offers a Career Assessement (www.calhoun.edu/focus) 
and hireCalhoun, our employment portal (found in the “Student Additional Apps” section of 
your MyCalhounExperience Portal).  You can contact Career Services at 256-306-2993 or 
careerservices@calhoun.edu. 

Hi Students/Class,

I’d like to remind you of an important resource here at Calhoun: our Career Services office.  
Through our Career Services office, you can explore possible career paths and interests, 
find jobs, internships, and Co-Op opportunities, prepare for job interviews, shop for free 
professional attire, receive feedback on your resume, and more.  Whatever your career 
goals may be, Career Services is here to support you along the way!  Don’t wait until 
graduation to get experience!

Career Services is open for appointments Monday through Thursday from 7:45am-5:15pm, 
and on Fridays from 7:45am-11:45am on both campuses and virtually.  You can make 
an appointment here.  For the latest career advice and events, keep a look out for their 
weekly email, Hiring Events and Happenings!  You can also follow them on social media @
unlockyourpath.  Visit their website here for more information.

I encourage you to take the Focus2 Assessment to help you explore your interests and 
career options.  Also, make sure to log in to your hireCalhoun account (also found in the 
“Student Additional Apps” section of your MyCalhounExperience Portal).  hireCalhoun 
has job postings for Calhoun students and alumni, and is a great resource for job-seekers 
to connect with employers.  Check out the Co-Op program for opportunities to get paid 
work experience in your field while you’re still in school, and check the events listed on the 
Career Services page for upcoming job fairs and employer networking opportunities!

I encourage you to seek out these opportunities during your time at Calhoun to apply what 
you’ve learned in class and hone your skills.  

You can contact Career Services at 256-306-2993 or careerservices@calhoun.edu. 

student@alabama.edu

Career Services

HELP US SPREAD THE WORD ABOUT 
CAREER SERVICES TO YOUR CLASS!
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C A N VA S W O R K-B A S E D 
L E A R N I N G M O D U L E S
These open, self-paced, and career-focused modules can be added to any 
course. Upon completion, students will receive a code to input into either a 
quiz or an assignment if you incorporated it as a grade!

Please contact Distance Learning if you have any questions. 
(256) 306-2998 | dlservices@calhoun.edu

Personal Accountability
Topics covered include: respect, character, attendance, and attitude

Effective Communication
Topics covered include: code switching, netiquette, professional responsibility, and 
non-verbal communication

Email Etiquette
Topics covered include: appropriate greeting, subject line, professional content, 
signature

Career Preparedness
Topics covered include: resumes, cover letters, references, interviews, and networking

Professionalism
Topics covered include: work ethic, body language, constructive critisism, and 
preparedness

Career Advancement
Topics covered include: lifelong learning, initiative, transferable skills, and adaptability

Financial Literacy
Topics covered include: budgeting, needs/wants, and basic banking principles
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•	 Allows you to provide information about yourself

•	 Helps spark conversation

•	 Is a useful skill to develop as you progress in your career

A GREAT ELEVATOR PITCH:

Making a good first impression:

THE ELEVATOR PITCH

COMMUNICATION (ELEVATOR PITCH) 
Graduates will be able to express ideas or thoughts with written words or spoken language.

CRITICAL THINKING (SMART GOAL-SETTING)
Graduates will be able to solve problems by making a reasoned conclusion.
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SMART GOAL-SETTING & CRAFTING 
A PROFESSIONAL INTRODUCTION

Time Commitment: 60 minutes 			             Resources Required: Internet and/or worksheet

BY COMPLETING THIS ASSIGNMENT, STUDENTS SHOULD BE ABLE TO:
• Understand SMART goal setting

• Establish, self-assess, and meet goals
• Develop and utilize an elevator pitch/professional introduction

INTRODUCTION ACTIVITY (20 MINUTES)
• Display the elevator pitch overview on the board
  Use pages 24-25 in the Calhoun Career Guide or the included worksheet for reference

• Ask students for examples of what information to include in an Elevator Pitch.  
  Answers may include:
	 o Formal Introduction		  o Relatable current and/or past work experience
	 o Current or past education 	 o Position they are interested in

• Ask students to respond privately to the following prompts:
	 o What should a job seeker research when planning to attend a job fair?  
	 o What can you do to improve your chances of making a quality contact?



B U I L D YO U R  E L E VATO R P I T C H
Current Status (freshman, recent graduate, etc.): ________________Institution:____________________ 

Major/Concentration:	�����������������������������������������������������������

Plans after Calhoun: 	������������������������������������������������������������

	��������������������������������������������������������������������������������

	��������������������������������������������������������������������������������

Long-Term Career Goals: 	�������������������������������������������������������

	��������������������������������������������������������������������������������

	��������������������������������������������������������������������������������

SAMPLE ELEVATOR PITCH
“I am Andrew Warhawk, and I recently graduated from Calhoun 

Community College with my AS Degree in General Studies, 
concentrating in Business.  I have two years of work experience 

in accounting, specifically related to month-end financial 
processing in Quickbooks.  I look forward to beginning my 

career with a mid-level firm in the Huntsville area that would 
support me in obtaining a Bachelor’s degree in the future.”

Goal Description # of tables you 
plan to visit

# of times you 
plan to practice 
your introduction/
pitch

What time 
commitment 
will you need to 
attend the fair?

Goal

Outcome
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REFLECTION/DISCUSSION BOARD/CLASS DISCUSSION (10 MINUTES)
After completing the activities, reflect on the goals you set.
o Did you reach or exceed those goals?			   o How much time did you spend at each table?
o Did you use your crafted elevator speech?		  o What were your key takeaways?

ACTIVITY (30 MINUTES)
• Prepare your elevator pitch/professional introduction by utilizing the following worksheet.
• Review the list of companies attending the job fair (or networking event) on the website 
  (www.calhoun.edu/jobfair)
• Complete the SMART goals chart. Additional rows are provided to add individual goals as well.



NETWORKING 101
Time Commitment: 45 minutes 				              Resources Required: Internet, worksheet

BY COMPLETING THIS ASSIGNMENT, STUDENTS SHOULD BE ABLE TO:
• Identify the differences between acceptable personal and professional communications.

• Follow the appropriate steps to prepare for a job fair or other networking opportunity.
• Implement time management tools such as calendar reminders.

INTRODUCTION ACTIVITY (15 MINUTES)

BEING A PROFESSIONAL
Transitioning from student life into a professional career can be a challenge.  Student life is often less 
formal and more relaxed than the workplace, and the expectations of a job can be different.  

On a piece of paper, instruct the students to make three columns as noted below:

EXPECTATIONS STUDENT EMPLOYEE

Dress Code

Language

Relationships

Under each column, encourage students to explain how the expectations might differ for a student 
and an employee. For example, how does a student dress for school compared to how an employee 
might dress for the job? Allow time for students to discuss why these expectations might be 
different—either as a group or with a partner.

COMMUNICATION 
Graduates will be able to express ideas or thoughts with written words or spoken language.
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ACTIVITY (15 MINUTES + ADDITIONAL FOR FOLLOW-THROUGH)
Review the details for the upcoming job fair on Calhoun’s website – www.calhoun.edu/jobfair. 
From there, complete the checklist below.

p From the participants listed, identify at least 5 employers you would like to network with 
	 during the event.
													             	
	
													             	
	
													             	
	
p Prepare/update your resume and make 10 copies.
	 (Need assistance? Make a resume review appointment at www.calhoun.edu/careerappt)

p Plan ahead to wear a business casual or business professional outfit.
	 (Remember, the Professional Attire Closet is available to all students—free of charge! –
	 www.calhoun.edu/careerappt)

p Set a calendar reminder for any appointments you made.

p Set a calendar reminder for the day of the job fair – make sure to note the time and location.

REFLECTION ACTIVITY – DISCUSSION BOARD (15 MINUTES)
Following the job fair (or similar networking event), post the following discussion board for students 
to reflect on their experience.

Utilizing full sentences and at least 100 words, please reflect on your job fair experience considering 
the following questions:
• What companies were you most engaged with?  Why?  
• What did you learn from this experience? 
• Did you feel prepared for the event?  Why or why not?  
• What action items do you have to follow up with the employers you met?  
• What did you notice about professional communication in a job fair environment?
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The Importance of Thank You NotesTHE IMPORTANCE OF THANK YOU NOTES

Time Commitment: 20-25 minutes		  Resources Required:Microsoft Word, thank you card, 
or sheet of paper

BY COMPLETING THIS ASSIGNMENT, STUDENTS SHOULD BE ABLE TO:
• Reinforce why the student is a strong fit for an opportunity with enthusiasm.

• Create an impactful thank you note to leave a positive impression on a 
contact including a greeting, summary, and closing signature.

• Identify when and who should receive a formalized thank you note.

INTRODUCTION (10 MINUTES)
• Explain or ask students about the importance of thank you notes and where they can be found.
   Answers can include:
	 o Thank you notes show generosity and appreciation to an employer for taking the time to 		
	    speak with you.
	 o Aside from being polite, sending a thank you note after an interview is an opportunity to 		
	    distinguish yourself in the hiring process from other candidates.
	    This also applies to follow-ups after a networking event.
	 o Handwritten notes are always an option, but if the employer gave you a quick turnaround 		
	    time, you can certainly send a thank you email.
	 o If you met at a networking event, it is also encouraged you attached your resume to the email.
	 o Thank you notes can be found in packs at stores including Dollar Tree, Walmart, or Target.
• On a board/screen, discuss the formatting of a thank you note.

Remind the employer of your conversation:
Employers often meet with multiple candidates and will not remember specific details about each 
person. Let the employer know that you learned a lot about the position (include the title of the 
position and where you met the employer if at an event) and that you are excited about what the 
opportunity offers. 
Reinforce your candidacy: 
What makes you stand out? Let the employer know what makes you a strong fit for the opportunity 
and be enthusiastic. You should mention what you can offer to the company and what particular 
aspects of the job appeal to you. 
Leave the door open for further communication: 
Express your excitement about hearing back from them. This leaves the ball in their court and gives 
them an opportunity to reach out with additional questions.

COMMUNICATION 
Graduates will be able to express ideas or thoughts with written words or spoken language.
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ACTIVITY (10 MINUTES)
Create a Thank You note to an employer for a position you either are currently pursuing or have 
previously interviewed for or as a follow-up from a networking event. Formatting and content must 
include a greeting, closing, legible writing, proofread language, a reminder of the conversation (job 
title and where you met), reinforcement of candidacy, and the option for further communication.

EXAMPLE HAND WRITTEN THANK YOU NOTE: EXAMPLE THANK YOU NOTE EMAIL:

REFLECTION (5 MINUTES)
•	 Once finished, have students complete a peer review of each other’s notes.

THANK YOU NOTE RUBRIC

Is there an appropriate greeting?

Is there a date included? (handwritten notes only)

Is there a professional subject line? (email only)

Is a resume attached and file is able to open? (email only)

Is the email address professional?

Is the content legible?

Are there any grammatical or spelling errors?

Is a reminder of the job title, opportunity, or where they met included?

Is a reinforcement of candidacy included?

Does the content leave the opportunity for further communication?

Is there an appropriate closing?

•	 As a class, guide students to reflect on other professional situations a thank you note would be 
appropriate (recommendations/references, informational interview, follow up meetings).
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Types of CommunicationThe Importance of Thank You NotesTYPES OF COMMUNICATION

Time Commitment: 30-40 minutes	 Resources Required: Internet

INTRODUCTION ACTIVITY (5-10 MINUTES)
o Display these means of communication on the board:
	 • Reading		  • Listening		  • Speaking		  • Writing
o Ask students for examples of how each type of communication might be used during a job search, 
   including face-to-face opportunities such as at a job fair.  Answers may include:
	 • Reading a job description or advertisement for a job opening
	 • Listening to a potential employer describe what they are looking for
	 • Speaking to potential employers and introducing yourself during a networking opportunity
	 • Writing resumes, cover letters, emails, and thank-you notes

CLASSROOM ACTIVITY (15 MINUTES)
1. Identify 1 job listing based on your current major or area of interest (Indeed.com or similar 
     website). You may also check employer websites (specifically employers who are attending the job 
     fair) to see if they have openings you are interested in.
2. Read the job description carefully and highlight the qualifications that match your skill set.
3. With a partner, take turns acting as employer and applicant practicing a professional introduction 
    (one that would be used during a job fair or interview).  Pay special attention to listening and 
     speaking skills.

REFLECTION/ACTION PLAN (10-15 MINUTES)
Attend a job fair or other networking event, and practice your professional introduction.

DISCUSSION BOARD ASSIGNMENT OR CLASSROOM DISCUSSION: 
After completing the activity above, reflect on your areas of strengths as well as weaknesses when it 
comes to professional communication. What can you do to improve? How can you practice the areas 
that are weaker?

BY COMPLETING THIS ASSIGNMENT, STUDENTS SHOULD BE ABLE TO:
• Understand the various ways to communicate with prospective employers during a job search, 

including networking opportunities such as a Job Fair.
• Identify the best ways to utilize each type of communication for the best results.

• Develop a plan of action to communicate effectively during a job hunt as well 
as in other professional settings.

COMMUNICATION 
Graduates will be able to express ideas or thoughts with written words or spoken language.
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The Importance of Thank You NotesWHAT CAN I DO NOW TO MAKE MYSELF 
COMPETITIVE IN MY FIELD LATER?

Time Commitment: 50-55 minutes		  Resources Required:Internet, worksheets

BY COMPLETING THIS ASSIGNMENT, STUDENTS SHOULD BE ABLE TO:
• Conduct valid research for their career path, including local salary, education 

requirement, and hiring trends.
• Identify any gaps between their current status and the entry-level 

requirements of their chosen career.
• Develop a plan of action to become more competitive for future job openings.

INTRODUCTION ACTIVITY (15 MINUTES)
o Display the following skills and traits on the board:

	 ▪ Creative			   ▪ Flexible			   ▪ Independent		

	 ▪ Patient			   ▪ Persistent 			   ▪ Communicative		

	 ▪ Diligent			   ▪ Team-Oriented		  ▪ Assertive
o Explain (or ask a student to explain) what they mean. Then tell students that possessing these
    skills and traits helps many people succeed in both college and their careers.
o Ask students to respond privately to the following prompt:
	 ▪ Which skills and traits are strengths of yours? How have these skills and traits helped
	    you in both school and your personal life?
o Optional – share Now and Later candy with students

CRITICAL THINKING 
Graduates will be able to solve problems by making a reasoned conclusion.

RESEARCH ACTIVITY (30 MINUTES)
Identify 3 potential careers based on your current major or area of interest
Complete the worksheet below utilizing the Career Coach website (www.calhoun.edu/careercoach)

CONTINUE TO NEXT PAGE
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REFLECTION/ACTION PLAN (10 MINUTES)
After completing the worksheet with all the required information, formulate an action plan of how to 
best maximize your career fair experience (what companies to visit, questions to ask, how to prepare, 
etc.)

Career Path What degree, certifications, or 
licensure is required? 

What is preferred?

What skills are most 
important in this field?

(list at least 3)

Who is hiring for these 
positions in our area? 

(list at least 3)

PREPARING NOW FOR LATER

REFLECTION
After reviewing the chart above, what do you anticipate being the greatest challenge as a new 
professional in this field?
															             
															             

What gaps did you identify between your current skill set and what is expected from employers from 
entry- level professionals in the field?
															             
															             

List three action items for you to follow up on along with a corresponding timeline to complete each 
one. For example: Speak to someone at Lockheed Martin at the job fair about potential internships 
and entry-level requirements.
1. 															             
	  How?														           
	  Deadline?													           
2. 															             
	  How?														           
	  Deadline?													           
3. 															             
	  How?														           
	  Deadline?													           

The Importance of Thank You NotesWHAT CAN I DO NOW TO MAKE MYSELF 
COMPETITIVE IN MY FIELD LATER? (CONTINUED)
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Strengths and WeaknessesThe Importance of Thank You NotesSTRENGTHS AND WEAKNESSES

Time Commitment: 45-55 minutes		  Resources Required: Internet, worksheets

BY COMPLETING THIS ASSIGNMENT, STUDENTS SHOULD BE ABLE TO:
• Identify individual strengths and weaknesses.

• Compare and contrast their strengths and weaknesses to determine 
their greatest strength and biggest weakness.

• Draft answers to the following common interview questions:
What is your greatest strength? | What is your biggest weakness?  

Why are you a good fit for this organization/position?
• Apply knowledge of their strengths and weaknesses to a job fair or job application process.

• Analyze a job description with respect to strengths and weaknesses.

INTRODUCTION ACTIVITY (15 MINUTES)
Upon entering class, students should create a list of their strengths and weaknesses using the 
first portion of the attached worksheet.  Give the students five minutes to generate a list of at least 
five strengths and five weaknesses.  After the five minutes are up, place the students in pairs and 
ask them to discuss their lists with a partner and determine their greatest strength and greatest 
weakness.  Ask them to circle those two items on their paper for reference for the rest of the activity.

CRITICAL THINKING 
Graduates will be able to solve problems by making a reasoned conclusion.

ANALYZING A JOB DESCRIPTION (30-40 MINUTES)
• Distribute a list to students detailing the employers who have registered to attend this semester’s 
   job fair (this can be accessed on the Calhoun webpage for the event about a week before the event 
   takes place)
• Instruct students to find an organization on the list that interests them or hires people in their 
  desired field.
• Students should visit the Careers or Employment page on the website for their chosen organization 
  and find an open position that interests them.
• Students should then conduct a close reading of the job description for their chosen position.
   Throughout this close reading, students should note keywords from the job description on the 
   second section of the worksheet below.
• Students should then consult their strengths and weaknesses and compare and contrast them with 
  the keywords from the job description.
• Students should then work in pairs to explain to their partner, based on the keywords and strengths 
   they identified, why they are a good fit for the position and organization they chose. They should 
   record their answer in the third section of the worksheet below.
• Students can then use this response to help guide a conversation with a recruiter at the upcoming 
   job fair.

CONTINUE TO NEXT PAGE
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I. INTRODUCTION ACTIVITY:
List five strengths and five weaknesses below. Reflect on your responses and circle your greatest 
strength and your biggest weakness.

STRENGTHS WEAKNESSES

II. ANALYZING A JOB DESCRIPTION:
Choose an organization from the list provided who will be attending this semester’s job fair. Visit their 
website and find where they list their current job openings. This section is usually called “Careers” or
“Employment.” Find a position that sounds interesting to you, and carefully read the job description, 
making note of keywords. These could be words or phrases that are repeated throughout the 
description, tasks or skills that are critically important, or other words that stand out.
Use the space below to list the keywords you identified from the job description you found.
															             
															             
																              
															             

III. WHY ARE YOU A GOOD FIT?	
Use the space below to answer the following question: Why are you a good fit for the organization 
and/or position you chose for this activity?  Work with a partner and consider the strengths and 
keywords you identified above.  You can use your answer to this question to help guide your 
conversation with a recruiter at the upcoming job fair.
																              
																              
																              
															             

Strengths and WeaknessesThe Importance of Thank You NotesSTRENGTHS AND WEAKNESSES (CONTINUED)
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Apply today! WWW.CALHOUN.EDU/CAREERS

FACULTY
CAREER CHAMPIONS

		       COURSE DESCRIPTION 
The Career Champion program is an 8-month series that engages a small group of selected participants 
in a tailored curriculum designed to provide them with knowledge about the career development 
process and the foundations of employability, as well as teaching best practices for having career 
conversations with students. Participants will learn valuable takeaways related to career development 
theory, goal-setting techniques, experiential learning, and how best to make referrals to available 
resources. Career Champions will also leave with resources they develop during the program and 
can use in their professional career. Those who complete the training program will receive a Career 
Champion badge to display in their office and their e-mail signature, inviting students to approach them 
to discuss career-related topics. 

WHAT IS A CAREER CHAMPION?
Calhoun Career Services is excited to announce our new Career Champion 
Program! Career Champion is a campus-wide program designed to 
promote career readiness in Calhoun Community College students and 
graduates through visibly identifying faculty who are uniquely qualified to 
assist students with the career development lifecycle.

OUTCOMES – PART I 
•	 Obtain basic knowledge of career development theories, career decision-making process, and 
	 employability skills.
•	 Gain a foundation of basic helping skills to assist students with career planning.
•	 Discover ways to assist students with goal setting in regard to their career development.
•	 Learn how to make an effective referral to the Career Center.
•	 Understand the eight career-readiness competencies, as outlined by the National Association of 
	 Colleges & Employers (NACE).

OUTCOMES – PART II
•	 Expand knowledge related to work-based learning.
•	 Find out about different avenues for students to gain related experience through the Career 
	 Services department and beyond.
•	 Establish opportunities to incorporate career-related strategies in the curriculum.
•	 Encourage reflection during and after the experience.
•	 Network with local industry partners who recruit Calhoun talent.

APPLICATIONS 
OPEN 

AUGUST 1!
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Career Services
 www.calhoun.edu/careers

Appointments
www.calhoun.edu/careerappt

Focus 2 Assessment
 www.calhoun.edu/focus

Cooperative Learning
www.calhoun.edu/coop

hireCalhoun Career Portal
 www.calhoun.edu/hirecalhoun

Undecided?
www.calhoun.edu/undecided

The Career Services Department at Calhoun Community College 

is here to help students through career advising, assessments, 

cooperative learning, job search strategies, and employer engagement.

(256) 306-2993
careerservices@calhoun.edu


