A CALHOUN
V COMMUNITY

COLLEGE

Missing Equipment Form

This form should be completed for tagged (red, blue, or green) equipment that has been lost or stolen. The Property
Custodian should then contact Calhoun Police to file a report.

Send this completed form, along with a copy of the report filed with Calhoun Police, to Shawn Birdwell - Business
Office, Property Manager

In you have any questions regarding this form, or your department’s inventory, please contact Shawn Birdwell
at Ext. 2580.

Equipment Information

Department

Inventory # Description Serial #
Inventory # Description Serial #
Inventory # Description Serial #
Inventory # Description Serial #

Date the equipment was discovered missing:

Property Custodian’s Signature Date

Approved By:

Dean or Department Head Date



