Steps to Start a Campus Club at Calhoun Community College

Here are the steps to start a campus club at Calhoun Community College, along with important
notes to ensure its success:

1. Gather a Minimum of 3 Interested Students
o Identify at least three students who are committed to starting and participating in
the club.
o Ensure the students share a common interest and are passionate about the club's
mission.
2. Find and Select a Sponsor
o Reach out to a full-time employee at Calhoun Community College to serve as the
club's sponsor or advisor.
o The sponsor will provide guidance, support, and oversight to ensure the club
operates within the college’s guidelines.
3. Develop a Constitution and Bylaws or a Mission Statement with Rules
o Draft a clear and concise constitution and bylaws outlining the club’s purpose,
membership structure, officer roles, and procedures for meetings and decision-
making.
o Alternatively, create a mission statement that defines the club’s goals, objectives,
and basic rules.
o Include specific rules for governance and the responsibilities of members and
officers.
4. Ensure Sustainability
o Make sure the club is structured to be sustainable long-term. Consider how the
club will attract new members and maintain active participation year after year.
5. Meet the Needs of Calhoun Students
o Confirm that the club addresses an interest or need of the Calhoun student body,
offering opportunities for growth, learning, or community engagement.
6. Avoid Duplicating Existing Clubs
o Review the list of current clubs at Calhoun Community College to ensure your
club does not duplicate or closely mirror an existing organization. This ensures
the club adds unique value to the campus.
7. Open Membership to All Students
o Ensure that the club’s membership is open to all students at Calhoun Community
College, promoting inclusivity and a welcoming environment for everyone.
8. Complete the Registration Process on the Hawk’s Nest by Campus Groups.
o Select the Groups icon in the top navigation bar and then select All Groups
Click on Register New Student Organizations
Populate the Group Registration Details with the group's information
Populate the Registration Form and submit
The Sponsor will need to approve the registration form.
The registration will then be reviewed by the platform's Administrators before
being activated.
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By following these steps and considering the additional notes, you'll ensure your club is built on
a strong foundation and has a meaningful impact on the campus community.
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